
Appendix O - Sample Meeting Minutes 

 

Name of Committee: ____________________________________________________________ 

Meeting Date:  _______________________  Time: ______________________________ 

Meeting Location: ______________________________________________________________ 

 

Members Present:  ___________________________________________________________ 

 ___________________________________________________________ 

 ___________________________________________________________ 

 

Members Absent:  ___________________________________________________________ 

 ___________________________________________________________ 

   ___________________________________________________________ 

 
 
l. Topic: 

 
 
Vote: 
 
 
 

2. Topic: 
 
 

Vote: 
 
 
 

3. Topic: 
 
 

Vote: 
 
 
 

4. Topic: 
 
 

Vote: 
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